
Executive Director
(Amy Diamond Barnes)

Assistant 
Director for 
Operations
(Kim Austin)

Employment/

Technology 

Coordinator
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Data Specialist
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Administrative Assistant
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Receptionist/
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Assistant
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Assistant Director for 
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Post-Retirement 
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Assistant 
Director for 
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Assistant 
Director for 
Work/Life 
Initiatives
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Organization Chart – Human Resources 

•HR strategy and governance
•Total  rewards strategy
•Department Management
•Policy & procedure 
•Employee Relations & HR 
Consulting

•Childcare
•Eldercare
•Wellness
•Employee 
recognition
•HR Events
•Employee 
Assistance 
Program
•Employee 
Relations & HR 
consulting

•Performance 
management
•Career 
development
•Training & 
Development
•Leadership 
Development
•Employee relations 
& HR consulting

•Sourcing, 
screening, hiring 
•applicant module 
coordination
•HRIS oversight
•Data integrity

•Benefit plan 
design 
•Retiree 
counseling
•FMLA leaves

•Day-to day office management
•Payroll administration
•Newsletter
•Operating procedures
•Day-to-day benefits administration
•Employee Relations & HR 
consulting
•Open enrollment coordination

•General reception duties
•Reporting
•Assist applicants and 
employees •Data entry

•On-line benefit enrollments
•Basic reporting
•Reception back-up

•Administrative 
Support

•Classification 
system 
administration
•Compensation 
program 
analytics
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